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DECLARATION CONCERNING CONFLICTS FOR EVALUATORS

INSTRUCTIONS

Please review the language in this declaration carefully prior to signing below. Once you have signed the declaration, please enclose it in an envelope marked “confidential” and submit it to the AGENCY project manager or to the contracts officer who requested that you serve on AGENCY’s evaluation committee. 
For purposes of this declaration “interest in a firm” means having a financial interest (either personal or organizational) including, but not limited to, owning stock or having an investment or profit-sharing interest in, receiving commissions or fees from, owning property with, or having a management or policy making position with a firm.

For purposes of this declaration “relationship with a firm” means employee, consultant, officer, attorney, agent, broker, supplier of services or goods, landlord or tenant, or officer or employee of a firm.

For purposes of this declaration “firm” means a person, corporation, or unincorporated association.


DECLARATION

I, __________________________________, have been asked to serve as a member of AGENCY’s evaluation committee for proposals or to help evaluate bids submitted for:
	 	(“the Project”). 

I have reviewed the AGENCY EVALUATOR GUIDELINES. I understand that I cannot serve as an evaluation committee member or as a bid evaluator if I have an actual or potential conflict of interest or am unwilling or unable to serve without discriminating against proposers/bidders on the basis of sex, age (over 40), religion, creed, race, nationality, color, disability, sexual orientation, or marital status. I understand that I will be expected to abide by AGENCY policy prohibiting discrimination when serving as an evaluator. I also understand that AGENCY’s policies prohibiting harassment, discrimination, or violence when dealing with AGENCY’s employees or using AGENCY’s facilities or property will also apply to me.

AGENCY has provided me with a list of the firms who have submitted proposals or bids for the Project and any firms that may have assisted AGENCY with the preparation of any development criteria, specifications, scope of work, grant solicitation, request for proposals or request for qualifications, or bid documents related to the Project.

The name of my employer is: 	.

My employer is:
	a public agency 
	a non-profit corporation 
	a corporation 
	a sole proprietorship 
	an unincorporated association (partnership, joint venture, LLC, LLP, etc.).

Mark the box below that applies:
	I do not have an interest in, or relationship with, any firm awarded a contract by AGENCY in the last calendar year; or 
	I do have an interest in, or relationship with, a firm awarded a contract by AGENCY in the last calendar year and the names of those firms and the scope of work performed by each are:
		
		
or;
	I do not know if I have an interest in, or relationship with, a firm awarded a contract by AGENCY in the last calendar year.

I understand that I must immediately report any potential conflicts of interest that I become aware of after signing this declaration to AGENCY’s project manager or contract analyst.

In order to affirmatively establish that I do not have an actual or potential conflict interest, I make the following statements of fact:
1. I do not have an interest in, or relationship with, a firm that has submitted a proposal or bid to AGENCY for the Project.
2. I have not received a gift with a value in excess of $50 during the last calendar year from a firm that has submitted a proposal or bid for the Project.
3. Neither my spouse nor children (if applicable) have an interest in, or relationship with, a firm that has submitted a proposal or bid to AGENCY for the Project.
4. I do not have, and do not plan to have, a direct or indirect interest in a business, transaction, or professional activity that is in substantial conflict with the proper discharge of my duties as an evaluator that would interfere with my ability to serve AGENCY’s best interests in objectively selecting a consultant/contractor/grantee for the Project.
5. I have not, and do not plan to incur, an obligation of any nature in a business or transaction or professional activity that is in substantial conflict with the proper discharge of my duties as an evaluation committee member or bid evaluator to serve AGENCY’s best interests in objectively selecting a consultant/contractor/grantee for the Project.
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I declare under penalty of perjury under the laws of the state of California that the foregoing is true and correct to the best of my knowledge on this _____ day of ______________________, 20____.


	
	
	

	Signature of Declarant
	
	Printed Name of Declarant






DO NOT WRITE BELOW THIS LINE – FOR AGENCY’S USE ONLY



 No conflict of interest issues; or
 Potential conflict of interest issue – referred to Deputy General Counsel for review

	

	Signature of Contract Officer	Date




 Conflict of interest confirmed
 Potential conflict of interest issue reviewed and no conflict of interest was found.


Notes: 
	

	

	

	

	




	

	Signature of Executive Director	Date
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